i B = A For Official Use Only ‘

TWGHs Community Services Division Training Venue Booking Form Received Date:

= = e S N == 2
RE=IRAERERISIIS B ABRBER Reference No.:
BIFIEZ A ERFE RIS To book, please send us your booking form by Handled by:
EH E email to: icapt@tungwah.org.hk {EHE fax to: 2877 9559

WMHE . BBETEETE193REBEHZET/N151 By Post: 15/F, Tung Chiu Commercial Centre, 193 Lockhart Road, Wan Chai, Hong Kong

EREEA/HEEEETE Details of Applicant/Organization
*EBEE A / HE#B* 2 FE *Name of Applicant / Organization®:

BEASR (PX): Name of Applicant (in English):
A5 AR {i/20FY Position/Department of Applicant:
4 #& BB 58 Contact No.: BERM Fax No.:

EET L Correspondence Address:

E #ih i Email Address:

EHA8E AR XEEE Name and Contact No. of Person In Charge on Event Date:

MRS 4 E Business Nature#: (158 2= = PR AR 75 B2l TWGHS Service Centre 12/ & E52 Educational Body &3 Commercial
OF Mz =/FE 2 FIE 52 Registered Charitable/Non-profit-making Organization COEUfF/A T4 Government Body

OEfth(755E0B) Others, please specify:

# RBREPFER—HERBRBLAEEMAEECAEMELAN)/ZZEREM (RBEL) 5 88 KRUBMAHMENWESHE NSTERMLER)

For organization, please submit copy of Business Registration Certificate / Society Registration Certificate and Constitution (please specify non-profit-making) / Charitable Institutions and Trust
Registration Certificate (tax exemption under section 88

ERFETH A5 Booking Venue

o] {4£$HFE ™ Rooms Available for Booking

® Ef RoomA ® S Room B m EEFEEZE) B =& RoomAB/BC M [E[E Room ABC
Room C (Dancing Room)

HA B HARE B EENRHEAME SEEEVIIPN RBER

Booking Date Booking Time Room(s) Name & Purpose of the Function Est. No. of Equipment Leasing

(DD/MM/YY) Participants
4% F Chair iR
COR1Z Table iR
COE At Others
C4&F Chair R
OfR1ZE Table iR
COE A Others

R LA SR = ORI Z B AR S

EEAEHZ Name : #E (N SIEE) Signature (with Official Chop) : HE8 Date :

BRSHERTA - FLREERERIRFRFE - —KEERER (SHHEAPFER)  SFANREERES "THBAEBXR, - "HBRGRESFA, kK TEAERNIIEREI, - For regulations of use, please
refer to the Terms and Conditions on next page. Upon signing and submitting this “Venue Booking Form”, the applicant shall be taken as having agreed to and accepted the terms contained in the “Scale of Hire
Charges”, “Hiring Terms and Conditions” and “Personal Information Collection Statement”.

B E EFH FOR OFFCIAL USE ONLY

§5(To:
gL 7 BE W BN/ AER - FABERAT The above booking application is/is not approved. Details are as follows:
#ULE SRR Total charges/refund: __(cash/cheque no. ) O YF42ER & A5 it
ZFHE Handled by: RAZI 8 Certified by:
HEA Date: B EN Official Chop:

2022 £F 5 B 1H4R Effective from 1May 2022
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#H F3{& B 3% Scale of Hire Charge

EEEE (FHHER) Charitable Organizations Companies
= Room Size (sq. ft.)
R B B B8
ERIEH Discounted Hourly Rate Hourly Rate
(Number of seats) %t BEE SE1E /3 3 fepealyon-peak
600 $280/hr
A (30) $1000/4hrst#
$1600/9hrs
600
B (30) 7350 ORI LLE - 7400
B/EFEEIMNIE RS$250
C 600 For more than four hours hiring,
(30) the extra hourly rate is $200
S400/hr
$1400/4hrst#
$2000/9hrs
1200
AB/BC (60) P800 #IF AT NS DL L 7650
B/SEEINIE RS$300
For more than four hours hiring,
the extra hourly rate is $300
$640/hr
$2000/4hrst#
$3000/9hrs
ABC 1800 $800 $1000
(100) #NAE AR
B/ SERIMIE S350
For more than four hours hiring,
the extra hourly rate is $350

- WERB/NFE - ABR—/NRIME—/N\FiR ; BZERR RS M/ (1515 M 58 E KR ENRRE) -
For all hourly-charged booking, a partial hour will be charged as a full hour. Minimum 2 consecutive hours is required for every
booking (including set-up and dismantle time).

- ERCEELRE A RE BF B SEBERBRE2ZN)  BERAERTHRER - IFERAFRER - 9F
BEfTF8% - Hiring charges include AC, internet, tables and chairs, whiteboard, P.A. system (2 mics per room), projector screen and
relevant administration fees. Laptops are not available for leasing, please prepare by yourself if needed.

A E

ZiCKE FEICHE

ER—2X (MARETE) ER—2RX (EFNAUREFNFAE)
ERHRAREBHR (EFABETFR)

Hiring hours

Peak Hours Non-peak hours

Monday to Saturday (6pm to 10pm) Monday to Saturday (9am to 6pm)
Sunday & Public Holiday (9am to 10pm)

2022 F 5 B 1H4A M Effective from 1May 2022



8 FB 1& # % =7 Bll Hiring Terms and Conditions

1 5 R G U H 2 — 2 RIRTAY RS - W R RS e —E A RN 28BN - BH SRS (FR 5 ARG - Pencil
bookings more than 4 months to 1 week will be accepted and please settle full payment within one month after booking confirmation notice. Late|

s payment shall be considered cancellation of application.

2. A FEFE gL TRt ) D7 EC P R A AR, o OV RETESRAT RIS, HUM B RATHET ~ 1FH B SR 2 Rt e 1 S SRS M A
A 0 DU AT DARRGIE ASS A (BRI > BCC AR B e B (T HoAt R FR AR 4B (£ o] A L2E35 - All bookings will be allocated on a first-
come, first-served basis. The centre reserves the right to reject/cancel any application or booking without giving prior notice to the applicant and also to|
restrict the number of users and/or spectators entering the centre/room(s) or to refuse entry of any person upon health ground or any other reasons.

1. FH S AT AR AV R AT 1550 SR 1S MR SR IS st T4 » 2RI, o OB AR ME S B 1 - S R i B B DA E 2
#E © Hirer should arrive 15 minutes before booking time at 15/F for registration and return venue on time. If hirer needs time for decoration, please book
extra timeslot.

. ARERNEE  NETE EBISHE A 256 M ek S Eh e ik B fr @St - All equipment and facilities cannot be moved or removed from the|
designated locations without prior notice and the centre’s approval.

3. T B s B IEAT AR ~ B0 SRR R - WA 5EERE - TR ASURIEEYNE B 8dz T RHMEEE R ) B5E - Please return all
equipment and furniture to original location and condition before leaving. The hirer shall be liable for a cleaning fee or compensation according to the
Compensation Price for any defacing of the centre’s property.

IR 4. S R PN R a I~ R AR AR T B E 35 5 © No smoking, consumption of food or trading is allowed in the centre.

5. B ARTENT RN - BRI ECRN HEY) S A K HU 0 EEE] o It is strictly forbidden to bring any prohibited, dangerous or indecent articles into the
premises of the centre.

6. FH FH B S AR 151353t 45 FH B iEfH T HiAth B85/ A+  Hirer must not sublet or transfer the lease of the hired venue to any other group/person.

7. THAEIESFT RS & NSRS - WHER AT ARERER SR o B IS © Hirer shall not create any noise]
of such an intensity that causes a nuisance to other people. In case of any violation, the centre reserves the right to terminate the use of the hired venue
at any time.

8. AREA LA » FH A BB N SAEA O AR SR A BT Y)6n - BERIEER ~ 1 AT S5 @4 - Hirer shall not place any unauthorised
item inside the premises of CFSC or post any notice, announcement and promotional material of any kind without centre’s permission.

9. Er I T IR AT RS —4K853E - AP VB RIEF A% IEFHFI AR S - Any illegal activities are strictly prohibited. Rental service will be immediately|
terminated once discovered.

M 1. BEEE — [RAR TS B T AR R HERT8AY 1 {E H N SZfF » TWGHSs service centre could settle the payment in one month after the completion of the event,

D PRI SE S B E o T EEFABESE S T BEE =% |, - Cash and cheque payment are accepted and please submit a crossed cheque payable to “Tung|
Wah Group of Hospitals”.

R 1. YUANFASESH » DU EFFHUCEL » R & —/ N IME—/ NG 35 » IGZEYMSELSS00/TECE [ © If the venue is returned overtime, it will be charged at|

Overtime: the regular hourly rate, a partial hour will be charged as a full hour. An additional $500 administrative fee will be charged.

1. b O ESREUS T ST S A > FrA UG SR TR B ZAHE © Once payment is received, no refund will be made unless the centre

requires the hirer to cancel the booking.

B [2. FH A RS SR E B AR BT P B S - JE SRR T AT A AR T B S - AR IERAEHL T ZERCH S AR - AR

Refund: TE A 3R % - If the event being organised by hirer requires a license from a government agency, hirer must obtain the approval of the said government
agency prior to lodging a venue hire application to the centre. If the venue booking must be cancelled as a result of failure to obtain the required license,
the amount paid will not be refunded.

1. FH FH B S RO M » B SRR A TR 2 B AIZA .0, - Please notify the centre 5 working days in advance before the event for,
cancellation.

2. REES KRS\ B EREEERSE 5 B EFRES ) MACHSH 2 (7R - FHA T A28 5 A 55 B0 R (U SUE S < Should bookings be
BUHEEE cancelled due to unforeseeable weather condition (i.e. Typhoon Signal No.8 or above, Black Rainstorm), the hirer could select an alternate slot within 2

Cancellation: | months of the booking date or cancel the booking.

3. AL R R REEATH A St REF] o A IR AE XD HHER BEFH A 2 3553 - R PR B0 ] 28845 B 5 FH ) I BB SRR BRSO A H A 218 H A
% - The centre reserves the right to close the hired venue. If the centre fails to provide the hired venue as scheduled, hirer is entitled to book an
alternative date, which is valid within 2 months, or request a refund.

1. AOFAFHFHEAR - A - 3 SRR - FrAIRA—HEFEAAE - SIESUEREMATOEZE - s LstEsHae
WANEBNIBE A Hr 0k E 25  Hirer shall be liable for any damages made to the centre and its instruments, facilities, equipment and properties. All
injuries to participants or any other party, as well as damage to the facility, must be reported to the centre’s staff immediately.

2. A0 RIS R 55 i 2 FH PR R 5 R st 2 Rt S i s -t RS ZH B T E e iU prbaa T S LAOR = FH B R HE 2 AN B R E |
274 o FH A E RS/ AL EE = E {55 © The centre will only provide venues and facility leasing services and technical support services for the hired
equipment. Hirer must take out a suitable insurance policy at its own expense to protect the personal and property safety of the Hiring Group and the

=E equipment users. Hirer must provide proof of third-party insurance.

3. FEH AN /HERENIT el B SCETE B S 0B AP LR A v DB (R )8 e S48 > AL R AT © The centre shall not be liable for any
property loss or damages, or any accident occurred during the booking slots.

4. A A GRS AT N\ LR S B > TEBAIT 5 | B 5 U /ARKATS [REAY RS S F A B SUEE - The centre shall be immune from any civil
or criminal liability or liability to compensate for any injury and casualty/loss caused by any person’s participation in the event being organised.

5. B35 A/ ZERE ORI A A b O HARS Y — VI G 8 B ZEHERF & AN HE A 451  Hirer should ensure all arrangements and activities carried out in the centre
during booking period are complied with the legal requirements.

6. MR EEET DL E TR BERITM SR S B B 55 A\ /M - The centre reserves the right to revise the above terms and conditions without giving
prior notice to the applicants/hirers.

& AER U EZERR Personal Information

AR IR EFREREE =y (R O)RRBHRIE AR - (R pTA E A B A g AR SRR S E AR R o (RA R E R RSIEAR LT
FRATRAYE AN EE - ARISCUEZ S AR - TSR A0 ERE - bk R RS 58 v 8 19357 S s b0 I SEE B EE B 2. icapt @tungwah.org. hk
PRABEL R (RARR) BRBI > SREE=Fe BRI LA T B > DARECREE AT 2 (M ARG SRS - fERSEISHE I H RN - BRI A E A RS R AR e oAt s
SEEBIRIL > AR GRS AL E AR -

Booking:

Usage Rules:

Payment:

Liability:

Please be advised that it is voluntary for you to supply to TWGHSs (“the Centre)’ your personal data. All personal data submitted will only be used for purposes which
are directly related to this venue booking form. You have the right to request access to and correction of your personal data held by the centre. Request for access or
correction of personal data should be made in writing to Supervisor at the address: 15/F, Tung Chiu Commercial Centre, 193 Lockhart Road, Wanchai, Hong Kong or
email to icapt@tungwah.org.hk .

In accordance with the Personal Data (Privacy) Ordinance, Tung Wah Group of Hospitals has adopted the following policies to safeguard users’ personal information
and is committed to protecting its confidentiality. Tung Wah will limit the collection and use of personal information to the purpose directly related to the function or
activities stated on the collection. Without user’s consensus, Tung Wah will not disclose any individual information to other organizations or personals.

o MM ERERABEEYRX ZNEBRRZE - B R%E
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¥ 24:1%

Tung Wah Group of Hospitals

2 K2 =581 Room & Facilities

&R Room ABC (100)

TEE ERIRI A 4N30-100EE L Estimated capacity of room(s) ranged from 30-100 seats

12/F 3 mE(&E Floor Plan

SRES mirror wall

eecescee SEHPY room divider

7 — -

WNEFAEN, BHE2827 1408/ VB For enquiry, please contact Ms Choi 2827 1408
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BEERR

Compensation Price

m B2 (BE)
Item(s) Price (HKD)
I=E=E
V=] ,,%E $2,000

Cleaning Fee
5 $10,000
Mirror
I IEFY
$10,000
Door
i
2 $10,000

Floor

|2z

B $2,000

Wall

Bl $2,000
Curtain

BEZRM
= $10,000
P.A. system
AR LK
R (7&) $1,000
Microphone (unit)
"
$6,000
Projector
A=A
?REV% $3'000
Screen
R’i2

<= $2,000
Table

=y
EEf $1,000
Chair
=L

$1,000
Whiteboard
B
K $1,500
Dispenser
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